2011 10th CHINA（CHONGQING）INTERNATIONAL EDUCATION EXHIBITION 
EXHIBITORS’ MANUAL
Dear Exhibitors,

Welcome to the 2011 10th China（Chongqing）International Education Exhibition! 

The Exhibitors’ Manual, which aims at facilitate your participation, will show you in details how to participate in events and what services we will provide. Please read it through.
Wish you a successful exhibition!
For Further Information, Please Contact 

Tracy Ou、Theresa Fan、Jenny Wang
The Organizing Committee of 2011 China (Chongqing) International Education Exhibition

Address:  Room378 Chongqing International Convention and Exhibition Center, No.2 Jiangnan Ave.,Nan’an Dist, Chongqing 400060,China. 

Tel:      0086-23-63037612，  62832100
Fax：    0086-23-63038117
E-mail:   cqie@ciee-cq.com    perfect@ciee-cq.com   international@ciee-cq.com
Website:  http://www.ciee-cq.com/   
NOTICE：
· Please arrange relevant activities according to the Deadlines and Important Dates (Page 3).
· Please keep your belongs safe during the exhibitions.
· If you have any questions, please come to consult at the organizer’s information sections (we will provide you with the location map of organizer’s information sections and important events during registration).
· Moving - out starts at 17:00 on July, 3, 2011, please pay attention to the field broadcasting.

          The Organizing Committee of 2011 10th China (Chongqing) International Education Exhibition
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A. General Information
A1.The Events:
2011 10th China (Chongqing) International Education Exhibition 
A2.Venue: 
Chongqing China Three Gorges Museum

(No.236 RenMin Road, YuZhong Dist, Chongqing. ) 

(North Side of People Square) 
A3.Organized By:
Chongqing Municipal Education Commission
Chongqing ZhongXin Convention & Exhibition Co., Ltd  
A4. Opening Hours：
· Registration and Move-in: 
Time: July 1, 2011 13:00hrs—18:00hrs 
Location: Information Desk at the Exhibition Hall of Three Gorges Museum
          Add: No.236 RenMin Road, YuZhong Dist, Chongqing. (North Side of People Square)

Note: Please take the Confirmation Letter with you when registering, after registering; exhibitor’s badge and relevant procedures will be processed through.
· Exhibition::  
2011/7/2-7/3     9:30——10:00    Exhibitors enter the exhibition hall
2011/7/2-7/3    10:00——17:00    Exhibition   
· Move-out: July 3 ,2011: 17:00-22:00
A5. Deadlines and Important Dates:
Order Forms Checklist:
	Form
	Content
	Deadline
	Return To

	C2
	Seminar Booking Form
	June 15 .2011
	The Organizing Committee of CQIE2011

	D2
	Advertising in Expo Catalogue and Ticket
	June 15 .2011
	The Same

	E
	Fascia Name and Catalogue Listing
	June 15 .2011
	The Same

	F
	Exhibitor Badges
	June 15 .2011
	The Same

	I2
	Hotel Accommodation
	June 15 .2011
	The Same

	J1
	Booth Assistant and Interpreter
	June 15 .2011
	The Same

	K
	Invitation Letters
	June 15 .2011
	The Same


B. Technical Information
  B1. Exhibitors Admission
The exhibition halls are open to the exhibitors on 09:30am each exhibition day. For security reasons, Exhibitors are requested to wear their badges while in the hall for the duration of the show. No exhibitor representatives under the age of 18 are permitted to enter the exhibition hall.

B2. Standard Booth（3m×2m）
All design, building and decoration of the standard booth will be completed by the official constructor. Exhibitors are not allowed to change the booth structure or to dismantle any part of the booth. 
Description:

· Three white plywood panel walls with aluminum alloy frame (height 2.5m, thickness 4mm). Booth at a corner position has 2 walls, with the 3rd wall replaced by another fascia board). 
· Booth No. and exhibitor’s name will be presented on the fascia board;

· Two spotlights;

· A socket with 220V/5A power;

· A table (100cm*50cm*80cm);

· Four folding chairs.
Regulations:
· Showing Racks Bearing: Bearing of the showing racks is limited. Do not hang weighty articles on the racks.

· Removal of Racks: Exhibitors are not allowed to change the structure or remove any part of the showing racks

· Smearing: Smearing on the showing racks is strictly prohibited.

· Tools: Tools that will cause damages to the panels such as double-sided tape, paints or nails are not allowed to be applied directly.

· Clearance of Stickers: Exhibitors must clear all stickers on the panel during moving-out period.

· Height Limitation: Any independent equipment shouldn’t be higher than 2.5m and shouldn’t overstep allocated area
· Compensation of Damages: If the showing racks or furniture are damaged because of exhibitors’ noncompliance of the above rules, exhibitors shall be responsible for the compensation.

Tips to Use Double-sided Tape：
To use double-sided tape, simply put scotch tape on the panel first, and then apply double-sided tape on the scotch tape.
Sketch Map:
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B3. Specially Decorated Booth (SDB)

The biggest advantage of the specially decorated booth is unique booth decorated. Exhibitors who choose Specially-decorated Booth will have raw exhibition space (at least 18sqm). Under relevant rules, exhibitors are allowed to design and build their booths. With unique design, specially decorated booth is the best way to attract the visitors. The exhibitors must pay the fees of the design and build for themselves.
Regulations:

· Height Limitation: Any booth shouldn’t be higher than 4m and shouldn’t overstep allocated area.
· Fixing and Hanging of Articles: Exhibitors are not allowed to affix or hang articles on hall walls, floor and other buildings.

· Booth No. and Company Name: Booth No. and exhibitors’ name must be marked distinctly so as to be viewed by visitors easily.

· Submission of Design: 3 copies of file package including graphic design, 3D perspective, electrical diagram indicating exact position of the power inlet and exact requirements for power such as phase number and total quantity should be submitted to Organizing Committee of CQIE2011 by Feb 15, 2011. One copy submitted to the organizer for public security department’s review.
· Fireproof Materials: All material should be fireproof or with fireproof coat. Heat radiating devices such as light-box should be equipped with heat dispersing device.
· Dispute: Any dispute resulted from special decoration should be settled among the constructors and the organizer by means of consultation.
Sketch Map:
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C．Seminar Booking
The Enrollment Seminar is for the exhibitor to introduce the courses of their university, parse enrollment policy, supply the consultation to the students and their parents; The Program Promotion Seminar is for the exhibitor to introduce and promote their programs.

	    Item 
	Duration
	Dimension
	Quotation
	Furniture & Equipment Supply

	Enrollment Seminar/ Programs Promotion Seminar
	45 Minutes/ Session
	60 Persons
	￥3000/Session
	A meeting room、Two microphones、AV Equipment、Projector、Table and folding chairs.


C1. Seminar Schedule
	Date 
	Session 1
	Session 2
	Session 3
	Session 4
	Session 5
	Session 6
	Session 7

	July 2
	/
	11：00–11：45
	12：00–12：45
	13：00–13：45
	14：00–14：45
	15：00–15：45
	16：00–16：45

	July 3
	10：00–10：45
	11：00–11：45
	12：00–12：45
	13：00–13：45
	14：00–14：45
	15：00–15：45
	16：00–16：45


C2. Seminars Booking Form (Deadline: June 15 .2011)
	Institute Name:
	
	Booth No.
	

	Contact Person:

(for matters concerning the Exhibitor’s Manual)
	
	Position:
	

	Tel:
	
	Fax:
	

	Email:
	

	Preferred Date1:
	
	Preferred Session 1 :
	

	Preferred Date2:
	
	Preferred Session 2 :
	

	Speaker: (name and position)
	

	Topic
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Programs Promotion Seminar                 Enrollment Seminar
D. Advertisement 
The catalogue is the first hand material that visitors get to know about the exhibition and exhibitors. During the exhibitor, 20,000 copies will be released to visitors free of charge. And at the same time, before the exhibitor, we will send 50,000 tickets to the students, and the students must use the tickets to enter the hall. So take advantage of the opportunity today!
D1. Advertisement (Deadline: June 15 .2011)
	Item
	Position of Ad
	Price
	AD Size 

H x W (mm)

	Website
	Ads on home page of official website（www.ciee-cq.com）（half a year）
	￥6,000
	

	Exhibition Catalogue
	Single B/w Page
	￥4,000
	118mm× 215mm

	
	Single Color Page
	￥6,000
	118mm× 215mm

	
	Inside Back Cover(Color)
	￥8,000
	118mm× 215mm

	
	Back Cover(Color)
	￥12,000
	118mm× 215mm

	Tickets
	Back page
	￥12,000
	210mm ×95mm
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           Catalogue (CQIE2010)                    Tickets (CQIE 2010)
D2. CQIE2011 Advertisement Booking Form   (Deadline: June 15 ,2011)
	Institute
	
	Booth NO.
	

	Contact Person:
	
	Phone
	
	Fax
	

	Item
	
	Quantity
	
	Amount(CNY)
	


E. Fascia Name and Catalogue Listing（Free） 
(Deadline: June 15, 2011)
We will print the catalogue, which will be released to visitors frees of charge during the exhibition. And all the exhibitors can publish the free 400 words (in Chinese and English) brief description in the catalogue; and if you have signed up the standard booth, please enter the institute’s name very clearly, that will appear on the fascia of your booth. 
	Full Name of Institute: (In Chinese):
	

	Full Name of Institute: (In English):
	

	Country:
	

	Address:
(Postcode)
	

	Tel:(to include country and area code)
	
	Fax:(to include country and area code)
	

	Email：
	
	Website:
	

	Accredited by:
	

	Academic Level:
	

	Year of Foundation:
	

	Major area of Professions/program
	

	Degrees Offered:
	

	Language of Instruction:
	

	Total number of Students: 
	

	Number of Int’l Students:
	

	Tuition Fees:
	

	Starting Date:
	

	Application Deadline
	

	Scholarship/Funding
	□Yes                     □No

	Exhibitor Profile:

(in English only; Not more than 200 words)
	

	Exhibitor Profile:

(in Chinese only; Not more than 200 words)
	


Remarks: 

· A free listing with a 400 word description of the exhibitor. (In English and Chinese)
· The Organizer reserves the right to edit text given without further consultation with the exhibitors.

F. Exhibitor Badges   
(Deadline: June 15, 2011)   
Each exhibitor will be provided with up to 3 badges free of charge. If you need more, please tell us before the deadline. All exhibitors must wear their badges to gain entry into the exhibition hall. Please provide us details of personnel that will be manning the booth. The badges will be prepared based on the information provided below.
	Institute’s Name
	
	Booth No.
	

	Representatives

	Name
	Position
	Tel
	Fax
	Email

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


G. Shipping
The shipping address is as follows:
	Contact Person: Jenny Wang
Chongqing ZhongXin Convention & Exhibition Co.,Ltd.

The Organizing Committee of 2011 China (Chongqing) International Education Exhibition
Address: Room378 Chongqing International Exhibition Center, No.2 Jiangnan Ave.,Nan’an Dist, Chongqing,China. 

Postcode: 400060

Tel:     0086-23-62832100    63037612
Fax：   0086-23-63038117
E-mail:  international@ciee-cq.com 

Website: http://www.ciee-cq.com/


Remarks: 

· You can ship via express delivery such as DHL, FedEx, UPS and EMS etc. It is a convenient way. In this way, you must mark exhibitor’s name and booth No. clearly on the package, and mark clearly no commercial value. And please inform us once you ship it ,then we can trace 
· If hand-carried freights are detained by the Airport Customs Office, please announce that the freights are used for exhibition.
· For exhibitors carrying professional vidicon, a written permission must be provided.
· For ensure the materials can send successfully to us, please prepare all the documents for clear through customs by yourself, as we can’t provide any documents to clear products through customs. 

H. Meals and Drinks
H1. Meals
The exhibitors can accord to their needs to arrangement the lunch on each exhibition day. The arrangement of the meals is as following:

   Buffet Dinner：

Time: 11：30 - 13：00 on each exhibition day.

Dining Place: B1 of the Three Gorges Museum
Style: Buffet (Chinese and western style)

   Dining Cost: Around $8/ person (equivalent to 50 RMB) 
H2. Drinks
The organizer provides each booth with enough table-water for each exhibition day. 
I. Hotel Services
I1. Hotel Information 
The organizer specifies the following hotels to accommodate exhibitors. The exhibitors do not enjoy the preferential price until confirmed by the organizer. The prices are not applicable to non-exhibitors. The organizing committee reserves the right to change the prices if the hotels adjust the prices.

	Hotel
	Harbour Plaza Hotel

	Hotel Category
	★★★★★

	Rate

(Per Night)
	Deluxe Single Room：RMB460

(breakfast for 1 person)；

Deluxe Standard Room: RMB500
(breakfast for 2 persons) 

	Address
	Wu yi Road,jiefangbei yuzhong District Chongqiong 

	Distance to Venue
	    2.6km(about 5-10min by taxi) 

	Contact
	Front Desk: +86-23- 6370 0888
fax: +86-23- 63700 778

	Website
	http://www.harbour-plaza.com/hpcq     

	Brief Introduction
	Harbour Plaza hotel ,the city’s first international 5-start hotel opened in 1998,conveniently situated in the hub of the city’s busiest commercial district 

It is: 24km from Chongqing airport, about 30min by taxi; 9km from Longtoushi train station, about 20min by taxi; 6km from caiyuanba train station, about 15min


Remarks:
· The service center of the hotel can help you book air tickets and train tickets.
· If you want to stay later than 17: 00, please inform us in advance.
· The organizing committee reserves the right to change the prices if the hotels adjust the prices.
I2. Hotel Booking Form （Deadline: June 15, 2011）
	Contact Person: Jenny Wang
The Organizing Committee of 2011 China (Chongqing) International Education Exhibitio

Address: Room378 Chongqing International Exhibition Center, No.2 Jiangnan Ave.,Nan’an Dist, Chongqing,China.

Postcode: 400060

Tel:     0086-23-62832100    63037612  
Fax：   0086-23-63038117
E-mail:  international@ciee-cq.com
Website:  http://www.ciee-cq.com/

	Institute’s Name
	
	Booth Number
	

	Contact Person
	
	Fax
	
	Contact Person
	

	Guest Name
	Gender
	Room Type
	Guest Name

	
	
	
	Check in
	Check out

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Note: 
If you need us to assist you for booking the hotel, please fill this hotel booking form and then send it to the organizing committee.  

J. Booth Assistant & Interpreter
Are you able to communicate with the students’ parents in Chinese? Are you able to cope with more than 10 visitors at the same time?  If not, we will supply the booth assistant & interpreter for you for free. This is a service for the exhibitors. If you need, you can fill the forms as following, we can accord the form to arrangement the booth assistant or interpreter for you.
J1. Booth Assistant or Interpreter Booking Form（Deadline: June 15,2011）
	Category
	Language required
	Date (From)
	Date (To)

	Interpreter 
	English/Chinese
	
	

	
	Other Languages:

(Please Specify)
	
	

	Booth Assistant
	English/Chinese
	
	

	
	Other Languages (Please specify)
	
	


K. Invitation Letters Application Form（Deadline: June 15, 2011）
Please supply information as listed below for all exhibitors who require an invitation letter to support their China visa application. Usually, one week is needed to get the visa. 

We need a formal invitation letter from Organizing Committee of CQIE2011 to apply for Chinese visa for ___(how many)representatives of our institute :

	Institute’s Name
	
	Fax:(to include country and area code)
	

	Add
	

	Scope of business
	

	Arrival Date
	
	Duration of Stay
	

	Place of Arrival
	
	Place of Issue
	

	Number
	Name or Applicant
	Gender
	Nationality
	Position
	Passport No

	
	First
	Middle
	Last
	
	
	
	

	01
	
	
	
	
	
	
	

	02
	
	
	
	
	
	
	


Note:
·  The invitation letter will be faxed to you upon the receipt of the form submitted with full details.
·  Please bring your letter together with your passport to your embassy or consulate to apply for your visa.
·  All applicants’ passports must be valid for at least 6 months before the intended date to enter China or any other destination.

·  Please note that if original copies of the invitation letters are required, mailing costs will be charged to the exhibitor.
L. Introduction of the Hall and Traffic
     L1. The Introduction of Three Gorges Museum

Three Gorges Museum is situated opposite the Chongqing People's Hall. It is not only the largest monographic museum, but is also a public undertaking for the preservation, education, scientific research. The museum occupies a whole area of 42,497 square meters (about 50,828 square yards). The exhibition hall covers 23,225 square meters (about 27,778 square yards).

As it locates in the central district, the traffic is very convenient. And with the beautiful view, many conference and exhibitions hold in it, especially, many foreign institutes and foreign banks choose this place to hold activities, for example, Cultural and Education Section of the British General Consulate and Germany Office, ABN AMRO Bank. So it has quite the experience in undertaking education activities and exhibitions.

Address:  No.236 RenMin Road, YuZhong Dist, Chongqing ,China. 
Outside Picture of Three Gorges Museum
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L2. The Traffic

·  By Taxi: 
You can take a taxi at anywhere, tell the driver the place which you want to is the Chongqing China Three Gorges Museum，No.236 RenMin Road, YuZhong Dist, Chongqing..(In Chinese is: 重庆市三峡博物馆 )You can show this Chinese Address to the driver. He will take you to the Three Gorges Museum exactly. 
·  By bus: 
The name board of the bus station is “Three Gorges Museum” (in Chinese is “三峡博物馆”).The bus line is as following: 105, 117, 122, 181, 215, 262, 421, 862, and 868.















